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$T0. 72 (REV.7-92) (1) DEPARTMENT, BOARD OR COMMISSION

; , Corrections
: HVISION, BUREAL CH CTHER UNIT

OMEN AND. omebmmz_m mmw,dHaﬂm UNIT ..

Submit three coples with three copiles of the ADBFESS
5 . 73,
Records Retention Schedule, STD. 73 1515 S Street, Sacramento

. CHECK THE APPROPRIATE BOX:
To: wﬂmuwmmm.ﬂ% _m __/_mewmw.ﬂmomumyww M,MM_MM S @ m New schedule of records that have never been scheduled. «OoSQmmm boxes 5- 8.}

Mmoomﬁmzmmﬁmooaim ., .
. @ mmsm_mmm EmSocm m%macmm.«n&a@.&mgxmmm-Nm;
Sacramento, CA 95814 (or IMS G-39) D (A new approval number will be assigned.)

: ~ 4 Amending some pages of a previous schedule. (Complete boxas 8- 12)
(916) 445-2294 or CALNET 485-2294 D (The original approval number will remain in effect.)
NEW SCHEDULE (5) SCHEDULE NUMBER {8 SCHEDULE DATE (7} NUMBER OF PAGES (8) CUBIC FEET(Toial Scheduis)
INFORMATION
{if applicable) 16830 10/24/94 2 10
PREVIOUS SCHEDULE (8} STHEDULE NUMBER(S) (10} APPROVAL NUMBER(S) {11} APPROVAL DATE(S) (12) PAGE NUMBER(S} REVISED
INFORMATION :
{If applicable)

PART 1 -- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager} directly responsitle for the records listed on
the attached schedule, | certify that all records are listed, that | have reviewed the need for the records, (per Section 1611 of
the State Administrative Manual} that each retention period is necessary and correct as scheduled, and (for a revised
schedyle) that all iterns on the previous schedule have been accounted for,

ISPONSIBLE FOR THE RECORDS {14) TILE {18} DATE SIGNED
&Mﬁh\\ CORRECTIONAL ADMINISTRATCR 12/5/%,

In accordance with Government Code kmm approval of the aftached Records RHelention Schedule by the Department of
Géneral Services is hereby requested. Relention periods have been established by this agency after a careful evaluation of
afl the factors listed in Seclion 1667 of the State Administrative Manual.

:

i hereby certify that I arn authorized to act on behalf of the head of this agency in matters periaining 1o the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual)

(16} SIGNATURZ-RECORDS z»z%?ﬂ%»ﬂﬂ (i7y TITLE
. SN Q\\\Wm\m. Records Management Coordinator

(18) NAME (Printsd or Typed) (19) TELEPHONE {20 TE SIGNED
Kristine Estes 323-4095 uw\ N;\\\

PART Il -- DEPARTMENT OF GENERAL SERVICES APPROVAL {Per Governmant Code Section 14755}

(21 mﬁzﬁ“ﬂhﬁcﬂ%ﬂ ., (22) AFPHOVAL NUMBER Correctoa JTD mqn.»\

\. A4=226  95-goy Goimile e

2 TlE (4] DATE SIGNED ’ wheraz.

_TIhfermashon 3»5»&m§§$m§u n\xmiv /-26-9S pe

PART Hi -- ARCHIVAL SELECTION {Per Government Code Section 14755)

THE ATTACHED RECORDS RETENTION SCHEDULE:

gD Ooamm:m:oamﬂm_‘mmwmccm.mow»oanxmzmsmicfxmOmmmoﬂ:_.mwﬂmﬂm
Archives

Contains material subject to archival review. ltemns stampad "Hold/Notify
@n | Archives™ may not be destroyed without clearance by the Secretary of
State. (Per Section 16714 of the State Administrative Manual .)
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27 SIGNA
=

8 DATE SIGNED

DEC. — 55 1995




State of California

RECORDS RETENTION SCHEDULE

ST, 73 REV. 592)

See instructions on reverse

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE(3)
Corrections 16830 October 24, 1994
ORGANIZATIONAL UNIT

Women and Children Services Unit

Page 1 of

2 Pages @

and in SAM 1600 ADDRESS (ewrber, atreet, city} gﬁr&;&gamzagr OF GENERAL SERVICES APPROVAL
1515 § Street, Sacramento
ITEM CUBIC | CALIFORNIA M v
NUMBER | FEET STATE e i PRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t RETENTION (Exempt) REMARKS
(Iriple  space USE ONLY (Triple-space between items) i a &
between  iters) a 1 QFFICE DEPT. SRC TOTAIL ) 1728

&

©)

10 | (1D (12)

(13} (14) (15

(16)

0010 Administrative Records:
Copies of general administrative records such as

correspondence, supervisor employee files, budgets,
procurement, reports, etc..

* Retain per RRS eoon
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State of California

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5:92) DEPARTMENT (1) SCHEDULE NUMBER (2) DATE ()
Corrections 16330 QOctober 24, 1994
ORGANIZATIONAL UNIT
See instructions on reverse Women and Children Services Unit Page 2 of 2 Papesw
and in SAM 1600 ADDRESS  (aumbor, shoott, e E&A;gi\riz!;f OF GENERAL SERVICES APPROVAL
1515 8 Street, Sacramento
ITEM CUBIC { CALIFORNIA M v
NUMBER | FEET STATE e i PRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t RETENTION (Exempt) REMARKS
(Triple  space USE ONLY (Triple-space between jtems) i a &
between  iterms) a | 1 | OFFICE | DEPT, SRC | TOTAL PA
w S D 8 )] (10) | (1) (12) (13) (49 (5 (16} an
0020 ER ﬁ‘@aciiity Design, Planning and Construction | P A+2Y 0 A+3Y | A+5Y Retain as active until the facility is
i operational, then retain for five
' ,ﬁ years (two years in the office,
three years at the State Records
Center).
0030 i ; te Field File P A+2Y 0 0 A+2Y XI Retain as active until the inmate
Aﬁ@ i O 2208 Duplicate information (official information retained in leaves the program, then retain two
the’Central File). years {office).
Program Development and Implementation | P A+2Y 0 3 | A+3Y Retain as active the program is
operational, then retain five years
(two years in the office, three years at
SFER T@ the State Records Center).

HWE@ Rgports and Statistics P C+2Y 0 3Y C+5Y Retain as current until superseded,
then retain five years (two years in
the office, three years at the State
Records Center).
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